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Sr.No

Question

Option A

Option B

Option C

Option D

Provisional Ans.

Random Access Memory
REA

Temporary

Secondary

Non Volatile

ITUE T AT
|

Read only memory a2
computer turned off XA &
a1z +fT Erase gt 721

wE

Received emails

% BT 3 9o g

outbox

Inbox

Sent mail

Trash

Received mail , forward

T FT TR |

Rediff & Ea
TEE|

System

Site

Style

IULIE U T

2 colored image #T black
and white & =
option T TEIHATA FTF TaT
A E

Format

File

Insert

View

T Ms-word & Cover page
ERIET

20 Ms-word & image edit
FT AT &

T option T
TET 29 F=9 T image
7T document &Y &I & Y
application software &

embed X TFT |

Object

Add

Embed

Import

10

Menu F ...........
Command FT TFEIHTA Fh
T Ms-Office & amgx et
LEL |

Open

Close

Save

Exit

11

MS Excel 2019 & U=
Fahefte & T 16384 Hiaed
Rk

12

MS Excel 2019 # Total()
function T g7 cells & &
HretatanT et Far g

13

Trace error Ig command
MS-Excel & EY
form zegaTer i ST B

error

updation

error

checking

error

manipulation

error addition

14

B11 & ¥ sum(B1:B11) &
Formula type 3T ar

sum(B1:B10)

Calculation
B1to B10

Subtraction of
B1to B10

Multiplication
B1to B10




Sr.No Question Option A Option B Option C Option D Provisional Ans.

15 | MS Excel 2019 & G T A
Underline or double
underline 37 1T home
tab T ST T 95 2 |

16 | slide Show ¥ forg F1 F2 F3 F5 D

A function key

T TEARTA AT S |

17 slide pane 9g Ctrl+A => Rename all select all delete all paste all slides D
Ctrl+C=>Ctrl+V a2 slides slides slides

TEIATA Fd

2l

18 | slide # insert table ¥ Picture Table Clip Art Screenshot B
foro F insert tab =T command
TEAETA AT ¢ |

19 option % Timing Speed Duration IULIE Rl C
TEIHTS § animation e
TqHT FTT T T HeE T
e

20 Duration option ¥ T&qwTT Color shape length size C
T animation IJT T
e

21 | e it =mer computers 1940 To 1956 To 1963 To 1971 1971 To 1990 c

= 1956 1963

FAEE § TEaAT R |

22 & Aead E-Mail Subject Reference Salutation Signature D
F AT 7 FoAaTe i
ST & qd 5

23 | s i A giaay Replaced Updated Never updated Updated D
T & oI AT FLAT TS regularly once a year regularly
2

24 | Current task cancel F% ¥ Esc F5 F2 F1 A
for shortcut key
TEATT H3d g

25 | Active window close % ¥ Alt+Tab Alt+F4 Tab Spacebar B
forT o shortcut

key TEIHTS F7d g




